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United States Bankruptey Court w
7

District of Minnesota

Home | Case Search | Case Filing | Judges' Calendars | Judges' Opinions | Site Map

Effective October 1, 2002: All documents in cases and adversary proceedings
must be filed via electronic means
Click on hyperlink to view: Order to Amend Miscellaneous Order 99-101 _

How to become an ERS Registered Participant

) . High Profile Cases
» Clerk's Oifices ABOUT THIS SITE: What's Mew

¥ General Information
The United States Bankruptcy Court for the District of Minnesota's web site is served

¥ Electranic Records System by a computer systern of a United States Governmment owned network. Court

¥ Chapter 11 Infarmation personnel monitor this web site to ensure it remains available to all users and to
protect the integrity of information an the site. By accessing this web site, users are

b Rules &Forms expressly consenting to these monitoring activities

Cases of Interest . .
Attempts to defeat or circurmvent security features, to use the system for other than

Links intended purposes, to deny service to autharized users, to alter, damage, or destroy
i e infarmation, or to otherwise interfere with the system or its operation are prohibited. |
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This section covers filing documents such as motions, objec-
tions, and responses. Our objectives are that by the end of this
section you will be able to:

v

v
v
v
v

open our Case Filing page and search for a case
complete the case filing screens

check previously prepared files for correctness

attach previously prepared file and send it to the Court

save or print the Notice of Electronic Filing

Enter the site by clicking Case Filing on the home page and
logging on, as described previously.
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1. 7 Open new case

2. O Commence
adversary proceeding
3. File a document in a
pending case or
proceeding:

~
~

Case numnher
social security

nunther

~
~

Mame

Change

password user values

~

swiich to TRAINING

database

~

R I

Display list of users
Add party

Judges calendars
Daily filing lisis
Multiple Docket

End SessionHorme Page

1.

Options 1, 2, 4, and 7
are described else-
where in this manual.

End Session/Home
Page returns to the
home page and pre-
vents making addi-
tional docket entries
without logging on
again. Switch to
TRAINING data-
base to complete
practice cases, or to
experiment with unfa-
miliar documents.
Display list of users
informs you who is
currently ERS regis-
tered. You may view
the Judges calendars
from this screen, as
well as the home
page. Daily filing
lists detail every elec-
tronically filed docu-
ment for any given
day.
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Filing Options for : =

Database: Training

1.
2.

3.

. O Change

. Display list of users
. O Addpariy/Change
7. © Judges calendars
. Daily filing lists

. " Multiple Docket

10.

Training Class

" Open new case

" Comumence
adversary proceeding
File a document in a
pending case or
proceeding:

" Case mumber

" Secial security
nuniber

" Name

password/user values

image

Multiple Docket
c

|_r]

s

Document: Done

U.S. Bankruptcy Court - District of Minnesota
Filing Options
TRAINING DATABASE

SELECT {'click on') THE APPROPRIATE FILING OQPTION FROM THE OPTIONS
AT THE LEFT.

The options in red at the left are only available to internal users.
Please note that the Administrative Office of the U.S. Courts requires a

charge for electronic data retrieval. When a mechanism for fee collection is
established, users will be charged accordingly.

United States Bankrupicy Court for the Disirict of Minnesota
This Page Last revised: October 20,2000

R 2 Y

1. To submit a document, you must first do a case search.

2. Clekc the appropriate button from File a document in a

pending
Number,

case to search by case number, by Social Security
or by last name.
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£ “I,Juudy Parks Live DataBase Search Results for Case: 1-80304

‘ File Document for Case 1-80304 |
1. © Opennewease |Debtor(s): BOLLINGER, JESSICA L; BOLLINGER, DAVID C;

2.

3.

' Comumence

adversary proceeding
File a documentin a

|Close Date: 10/05/01
[Status Flags: CLOSED DISMSD 050801

|Dispositiun Code: 5

pending case or |Chapter: 13 [Filing Date: 02/26/01  |Office: 4
proceeding:
 Case mumber ‘V"l‘-‘-“tﬂl}’ |ASSEtS: yes |Cunsu.mer

€' Social security |Fudge: DREHER, NANCY C |Trustee: KELLER, JASMINE Z

unh:
e Attorney(s): PEARSON, RICHARD J ; PEARSON, RICHARD J;
' Name
4, © Change ‘Pan:ies: 5| |Clai.ms: 7 |Docu.ments: 15
i vali
3 p;sws‘:'imr;r nes ‘ Parties H Dates || Docket Entries | ‘ Docket || Claims | | Previous Page
Tl'a.ill.il‘lgﬂatahase ‘ Creditors |
6. ' Display list of users
7. C ERS inBex ‘ AE A name search option not available
8. O Judges Calendars
9. © Daily filing lists
10. ¢ Multiple Docket U 5 Bankrupicy Court - District of Minnesota. —
1. D statlls = Page design last revised: Ociober 24, 2000
4] 3| -
ES |Dncumenl Done

1. If your case search was successful, this screen dlsplays
Always verify that you have chosen the correct case before
submitting a document. Check to see that the case is open.

2. Click Parties to see a list of parties to this case, Dates to
see pending deadlines, Docket Entries to see a list of docu-
ments and associated images (see next page), or Docket to
see the entire docket. Return displays the previous screen.

3. Click File Document for Case to advance to the next
screen.
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Filing Options for : = Filing menu for Case: 1-80304
Mary Margaret Johnston

Previous Page | Reset Buttons |
1. © Opennewcase

12

=

|

2.

3.

.(‘C]umge

. Switch o TRAINING

S ®an

Tou have asked to file a document in a pending case or proceeding,
 Commence

adversary proceeding
File a documentin a
pending case or
proceeding:

' Case numbher

' Social security
nunber

' Name

‘ " File a document i a pending bankruptey case

‘ " File a document in a pending adversary proceeding

‘  File balance of Schedules and Statements for a partial case open

‘ © Add Creditor to Matrix

password/user values IotionTocument filing instructions

Prntable Motions/Document List for Bankruptcy Cases
Prntable Motions/Trocument List for Adwersary Proceedings
Printable Bankrptey Event Code List

datahase

" Display lisi of users —
' Addparty

" Judges calendars

" Daily filing lists

' Muliiple Dockei

|

ES |Document: Done

1. After clicking File Document for Case, thls screen dis-
plays. You must specify whether the case is a bankruptcy
case or an adversary proceeding. These instructions do not
cover the other options listed.

2. Assoon as you click a button, the list of possible docu-
ments appears, as shown on the next page.
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You have asked to file a document in Case: 1-80304 =
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Filing Options for : =
Woody Parks

Select the document you wish to file from the menu below and press the "Submit" button to
receive additional filing instructions

1. ' Opennew case

2. O Commence Mation for leave to appeal =l
adversary proceeding otion for leave to withdraw as attormey
3. File a documentin a Muotion for miscellaneous relief
pending case or Mot!on for new trial
. Motion for protective order
proceeding:

Iation for relief fram judgment or order

" Case mumber

:Motion for relief from J
' Secial security Motion for relief from stay (by child support creditor or its representative)
number Mation for sanctions
' Name hotion for use of cash collateral (final hearing)
4. € Change Ivotion for use of cash collateral (preliminary and final hearings)
. Iotion objecting to claim
password/user values . L
5. Switchio Muotion objecting to exernpt property
. o ation to abandon
Training datahase Motion to alter or amend judgment =l
6. ' Display list of users
7. ERSinBox Subrmit Reset Selection | Return to previous page ‘
8. O Judges Calendars
9. © Daily filing lists
10. ¢ Multiple Docket
. —
) |11. lmacelpdaiy s‘la“'i,j Genetic In Box =
g == Document: Done R = = - Y 8

1. Scroll the list of applicable documents to find the one you
wish to submit. If the motion is not listed, use the Motion
for miscellaneous relief. However, the Court prefers that
you not use the miscellaneous motion if an appropriate
alternative is given.

2. The “generic inbox” option, for other documents not listed,
is described later in this section.

3. Click Submit to move to the next screen.
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Filing Crptions for : = |[Document: Motion for relief from stay
Mary Margaret Johnston Case: 2-41234

Local Rule 2013-2(a) requires the following 7 items.

Please "click on" the checkbox(es) helow to indicate the items you are filing as part of
this submission.

Caution: Ifa ""browse" button and check boxes appear below, the iterns you have
checked must be included in a single PDF file. Any item not submitted now must be
submitted later.

1. © Opennew case
2. ' Commence
adversary proceeding
3. File a document in a
pending case or
proceeding:
" Case mumber

1. Notice of Hearing and Motion
" Social security

2. A hearing date is required

Press the "Browse" button to select the pdf file containing the items checked above.

|K: Y COMMOMY craining just in casehrlf Browse...

End Session/Home Page -
4] | »

-] &7 What's Related

n;:mh" ¥ Judge DREHER 's calendar clerk has been called and a hearing date and_
o Name time have heen scheduled
4. C]'rd!“ge - 3. W Iffacts are at issue, an affidavit or verification of the motion
PASEWOL user lues p
5. Swiichis ¢ 4. i Memnrandu.rrl of law
datahase 5. M Proof of service
6.  Display list of users 6. ¥ Proposed order
7. © Addparty 7. ¥ Afee is required (amount listed helow)
8. ' Judges calendars
iy filine L . . b
9. € Daily e For Reference: Fed. R. Bankr. Proc. 4001(a) Federal rule page
10. © Multiple Docket

5 =b= Document: Done B A = e

1. A list of requirements, in the proper filing order, for the
given document displays. This list varies for each docu-
ment, but a check box is displayed for each required com-

ponent.

2. Select all appropriate boxes. If you do not select a box, the
docket entry will list that component as NOT FILED.
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Press the "Browse' button to select the pdf file containing the items checked above.

1.

| Browse... |

Click Browse to select the PDF file you wish to submit.
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Woody Parks

1. © Opennewcase

2. 0 Commence
adversary proceeding

3. File a documentin a
pending case or
proceeding:
' Case numbher

Document Title

‘File Date |Post Date | Doc |Docket Text

02126101 e 0.0 [ 3131645

E Woluntaty Petition

o2r26001 226001 [ 11 |_313154

E Matriz

0272601 [02026/01 [2-1 [ 3131548

E Chapter 13 Plan

oarz6t01 [oz26/01 [3-1 |_3ransen

Filing Fee Paid in Full

2126101 [oz26/01 [0-0 |_anamma

Mecting of Creditors  [02026/01 [02/26/01 [4-1 | 3133819
£ Soctalsecuity | Siensiure Declaration 02027401 02727701 [5-1 |_3133820
" Name Cout's BNC Crt. of Maiing 0301101 [03/01101 [6-1 [_3138017

4. Change
S |Court's Certificate of Maling 03/01/01 [03/01/01 |7-1 | 3139849
5. © Swikch
Teat e g"“ﬂm | Aple Compensation 13 03/30/01 [03/30/01 |8-1 | 3173099
6. O Displaylist ofusers | otion to Tremise Chap 13 04/09/01 [04/09/01 [ 5-1 [ 3181317
7. © ERSinB
g M;;C'l’l‘e | Heering Schd/CatdfRschd 04109101 [04/09/01 [ 0-0 3181318
9. C Daly filing lists | AddPanytoMamse  04/09/01 [04/09/01 [10-1 | 3188357
10. ¢ Dultiple Docke
A mﬂ;"m:;s;m |Meetmg of Crediiors Held 03128101 (0372801 [ 0-0 |_s2na4s3
‘I _l—l + ‘ﬂ Hakdinkl |n 0201 111 1 | 71 1 I had
(5 == |Dncumenl Done S - P '

1. The Docket Entries button from the preV1ous screen dis-
plays a brief list of docket entries, without the full text.
Electronically filed documents are noted with the prefix E.

2. An image exists for any underlined entry in the Document
column. The buttons in the Text Summary column display
the full text associated with that entry. Imaged documents
are often large, so it is good practice to display the docket
text before downloading the image.
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File Upload EE2 | Select the document to which you are responding:
- : Dacket Entry: 9-1 Title: Mic of RschiCant Hrg Date: 05/22/02
Loak in: Ia els j | ﬁl I |

riotice. hitm
notice. hitml

‘Docket Entry: 8-1 Title: Motion to Dismiss Chap 13 Date: 051 2702
Dacket Entry: 7-1 Title: Mic Date: 0551 3/02 J
Docket Entry: 0-1 Title: Hearing SchdfCntd!Rschd Date: 0551 3702

Diacket Entry: 0-1 Title: Meeting of Creditors Held Date: 05508502
Dacket Entry: B-1 Title: Mic of Appearance & Reguest Date: 05/03/02 |

1. If the document you submit amends, completes, or responds
to a previously submitted document, you must link the new
document to that existing document. One example is a
Response to a motion. Select the existing document from
the drop-down list.

Filz name: I Qpen

Files of type:  |HTHL Files B — It is very important .to make the correct document link. It
HTHL Fies = may be helpful to view the docket form the Case Informa-
Test [ =) tion page and note the date and document number of the

Exscutable [ exs original document.

wif

fax

P

WP

sk mzt

pct -

1. Netscape looks for HTML files by default, so if you are
using Netscape, change the Files of type in the lower left
corner to All files (*.%).

i

2. Ifyou are using Microsoft Internet Explorer, all files should
display by default.
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Enter hearing date: {(mm/dd/yy) ,E ! IE / ,E Your credit card will he manually charged/hilled for the amount selected in the next

Enter hearing time: (hh:mm) ’E 3 ’E input field.
Filing fee amount $ |7=.00
Select hearing location: Press "Send" to submit this document to the court.
Judge Dennis D. O'Brien - St. Paul - Courtroom 2283 Second Floor- 316 M Robert Street =l
Judge Dennis D. O'Brien - Fergus Falls - Courtroom 2 Second Floor- 118 S Mill Street S Resat Butt Bzt :
Judge Gregory F. Kishel - St. Paul - Courtroom 228b Second Floor- 316 M Robert Street il | seeT oren | S el |
Judge Gregory F. Kishel - Duluth - Courtroom 2 Fourth Floar- 15 %W First Street . . . . .
Judge Mancy C. Dreher - Minneapolis - Courtroom 7 West Seventh Floor- 300 S Fourth Street 1. Ifa ﬁhng fee is requlred, the fee amount is dlsplayed. The
Judge Rabert J. Kressel - Minneapalis- Courtroom 8 West Eighth Floor- 300 S Fourth Street : )
Judge Robert J. Kressel - Duluth - Courtroom 2 Fourth Floor- 515 West Duluth Street Cre('ht card number y(?u gave the clerk’s office when you
= registered for ERS will be charged no later than the follow-

ing business day, and a receipt will be mailed to you.

1. Enter the previously arranged hearing date and time, fol-
lowing the specified format. 2. Complete the submission by clicking Send.

2. Select the judge and the hearing location.
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